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a n d p e n s i o n s
(Department of Personnel and Training)ttit* 

North Block, New Delhi
Dated: 1610312020

Gn
oFFtcE u.ElioRANpuM

subject: Preventive measuras to be taken to contain the spread of Novel
Coronavirus (COVtD-l 9) - regardirig.

ln order to contain the spread of Novel Coronavirus (COVID-19), some
precautionary messures are required to be taken by allthe employees and the
Minishies/Departrnents. ln this regard, it has b'een decided to issue the
following advisory for the well-being"of dovernment employees and in public
interest.

2. All the Ministries/Departments are advised to take alt necessary
measures such as:-

(,) lnstall thermal scanners at the entry of Govemment buildings,'
as feasible. Mandatory placing of hand sanitizers at the entry of
Government buildings. Those found having flu-like symptoms
may be advised to take proper treatmenUquarantine etc.

(it) Discourage, to the rnaximum extent, entry of visitors in the ofiice
complex. Routine issue of visitors/temporary passes should be
suspended with immediate effect. Only those visitors whom
have proper perrnission of the officer who they want to meet,
should be allowed after being properly screened.

(iit Meetings, as far as feasible, should be done through video
conferencing. To minimize or reschedule meetings involving
large number of people unless necessary.

0v) Avoid non-essentialofficialtravel.

(v) Undertake ossontial correspondencc on official ernail and avoid
sending files and documents to other offices, to the extent
possible.

(vt) Facrlitiate delivery and receipt of dak at the entry point rtself of
the office building, as far as practicable.

(vil) Close alt gymVrecreation centres/creches located in
Government buildings.

(viii) Ensure proper cleaning and frequent sanitization of the work-
place, particuiarlv of the freouentlv tnr rr-hprl qt rrfarpc
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(ixt Ensure regular supply of hand sanitisers, soap and running
water in the washrooms.

(x) All officials may be advised to take are of their own heatth and
look out for respiratory symptomsffever and, if feeling unwell,
should leave the workplace immediately after informing their
reporting officers. They should observe home-quarantine as
per the guidelines issued by MoH&FW, Government of lndia
available at the following URL:

3.

mohfu.r. o ov. in/Draftc uide linesforhornea ue_ta n!!!gIdf

(xi) The leave sanctioning authorities are advised to sanction teave
whenever any request is made for self{uarantine as a
precautionary measure.

(x,i) Advise all employees who are at higher risk i.e. otder
employees, pregnant employees and eirptoyees who have
underlying medical conditions, to take extra piecautions. The
Ministries/Departments may take care not to expose such
employees to any front-line work requiring direct contact with
the public.

An indicative list of Do's and Don,ts is atso annexed for wide
dissemination.

Encl: As above

To,

tmto),
(Uri'ifsh Kumar Bhatia)

Deputy Secretary to the Govt. of lnOi,

1. AII the Ministries/Departments, Govemment of rndia? PMOlCabinet Secreiariat 
- "

3 PS to Hon,ble lrfOSpel )4. PSO to Secretary(personr :l) t5. Sr. Tech. Dir., IilC, O#a, 
-'' 
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u
To maintain personal hygrene and physical dista'

To practice frequent hand washing' Wash hand'

use alcohol-based hand rub' Wash hands eve

To cover your nose and mouth with handkett 
'

and coughing.

. To throw used tissues into closed bins immediately after use'

r To maintain a safe distance from persons during interaction' especially

with those having flulike symptoms'

o To sneeze in the inner side of your elbow and not to cough into the

palms of Your hands.

r I To take their temperature regularly and check for respiratory symptoms'

To see a doctor if you feel unwell (fe'rer, difficut$ in breathing and

coughing). While visiting doctor' wear a masUcloth to cover your mouth

and nose.

. For any fever/fluJike signs/symptoms' pleaqe call State helpline number'

orthe24xThelplinenumberoftheMinistryofHealth&FamilyWetfare

at 01 1-23978046.

alater or

-rly clean.

.sneezing

a

a

Don'ts

Shake hands.

Have a close contact with any.one, if you're experiencing cough and

fever.

Touch your eyes, nose and mouth.

Sneeze or mugh into palttts of your hands.

Spit in Public.

Travel unnecessari!, particularly to any affected region.

Participate in large gatfrerings, including sitting in groups dt canteens.

Vis'rt gyms, clubs and crowded places etc.

Spread rurnours or panic

a

a

a

a

a

a

a
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Jabatpur, dated : l_/ /03t2020

ADVISORY/INSTRUCTIONS

ln continuation to the earrier advisory/instructions dated 16.03.2020
with regard to precauilonary measures in wake of the outbreak of
coronavirus (coVrD-1g), foilowing additionar instructions, are thereby
issued to ail the courts at the District rever and at outstation
(Tehsilisubdivision) rever in the state of Madhya pradesh:-

1. All the courts subordinate to this High court wiil take up onry
bair matters and matters requir-ing urgent stay/inlunction tiil
31-a3.202a and rest of the matters incruding finar arguments
matters (arso time bound matters) shail be postponed beyond
31.$ 2A20.

2. The unit criteria appricable to subordinate courts incruding
Family courts sharr remain suspended from rc.a3.zo2o titt
31.A3.2A2A.

3' No undertriar prisoners wiil be produced before the
subo;dinate courts tiil 31 .03 zo2a and if production of any
such persons rs indispensabre, the facirity of video
conferencing be utirized. For the r)urpose of extension of
remand ln remarning matters (in case the same rs not
possibre through video conterencing), the District & sessions
Judges, wi, depute sufficient number of duty Jucicnr
Magistrates in the Jairs situated in the Districts for renrand
work, thereby avoiding hunran contact.

4' The District & sessions Judges sha[ forthwith coordinate with
District Administ:ations, Hearth Authorities, Bar Associations
etc. for ensuring the creanrinessrsenitization in the court
prcmises.

5 The tii>^irict & Scssions .i,,r:,-jes unil F)rincipal .lLitJges, farrily
Courts shall ensr_rri; tc stcl le i:jiolte,iric attend;rirce ci sl :if ,

till 31 l:t ''),t2ft:,,,.rirr il.. , ::: ,l _ 1,,i,-i, ... io^s,, ,,, ,,(



All precautionary measures.as advised by the Government
Authorities in the mattet be strictly adhered to and followed in
letter and spirit.

By order of Hon,ble the Chief Justice

,,\/M
L#a-11 

[,]\>..r-o(RAJENDRA KUMAR VANI}
REGISTRAR GENERAL

Copv to:

1' All the District^& sessions Judge-s and principar & AdditionarJudges, Family Coufts of tne State of M.p. through e_mail.
2' 

ffffi:*,- 
(DE), Registrar (r&L), for informarion and necessary

3 Principar senior system Anaryst, for uproading on the website ofHigh Court and emiit to att con'clrneo

,/t 
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(RAJ_ENDR;ffiffi #i,',f*
REGISTRAR GENERAL


